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Alphonse Balat, Serres royales de Laeken, Jardin 
dôhiver, 1876, photo Hervé Pigeolet, 2007. 
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1 Why a User Guide?  

The Infotheque conducted an internal survey in December 2022. Based on the results, the team 

decided to create a user guide. 

The goals are to: 

- Provide an overview of the services offered by the Photographics Collection and the Library. 

- Highlight its collaboration with the Service Intervention Files & Archives and the Centre for 

the Study of Flemish Primitives. 

- Serve as a manual for consulting both paper and digital documents. 

1.1 History of the Service  

The photographics collection and the library  are a valuable resource for Belgium's heritage and the 
identity of the Royal Institute for Cultural Heritage ( KIK -IRPA). It offers a growing collection of 
books, periodicals, articles, digital documents, photographs, and its own publications. This 
specialized collection is an essential tool for researchers in the fields of conservation-restoration, 
laboratory research, and art history . 

1.2 Timeline  

 
The history of the Photographics Collection and the Library  is closely linked to the origins of the 

KIK -IRPA:
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Photographics collection at MRAH . 
B124867 
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2 What can you find in the Reading Room?  

The reading room regulations are displayed near the reception desk. Although primarily intended for 
external readers, colleagues are also advised to read them. You will find information such as: opening 
hours, access conditions and code of conduct, consultation procedures, photocopy and reproduction 
fees, as well as measures and sanctions in case of violations. 
 
 
 

 

 

Public 

Internal readers: 

π Access to self-service documents, even outside of opening hours. 

π The possibility to loaner publications by filling out a loan slip (place number, title, loaner's 

name, date). 

π The option to loan long-term ("office deposit"). 

π Loaned publications must remain within the KIK-IRPA building. 

π Any reader must return the loaned publications when leaving the institute permanently. 

π Interns must return all publications at the end of their internship. The internship 

supervisor is responsible for making the intern aware of this obligation. 

 

External readers: 

π On-site consultation only. 

π Open on Tuesday, Thursday and Friday, 9:30 AM to 12:30 PM and 1:30 PM to 4:30 PM 

AND on Wednesday with an appointment. 

π Prepare your visit by writing down the references (place number + year and issue number 

for periodicals). 

 

All readers: 

π After using a publication, leave it on the tables. 

π Computers and photocopier-scanner are available. 

π If you can't find a document, ask us, as it might be in storage or on loan. 

π Upon request, publications consulted can be set aside for later use. 
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2.1 Library  

The collection grows through purchases, donations, exchanges with other national and international 
scientific institutions, and proofs in exchange for the use of our visual materials. Services include 
assisting researchers, responding to research queries in the reading room and remotely via email, 
providing practical assistance, showcasing collections, etc. 
 
 

Over 110,000 monographs and articles 

1,500 periodical titles 

3,000 auction catalogues 

Paper and digital/online documents 

 

 

2.1.1 Collection Profile  

The libraryôs collection profile corresponds to the institutionôs three departments. It covers all subjects 
related to the disciplines of conservation-restoration, laboratory research, and art history. In recent 
years, the library collection has expanded to include topics on preventive conservation and 
sustainability.  
 

2.1.2 Interlibrary Loan (ILL)  
 
The Photographics Collection is connected to a network of libraries across Belgium. This means you 
can reserve books, articles, or periodicals from partner libraries. Available references can be accessed 
through the Antilope, Anet, VLACC catalogues, and especially Unicat, the collective catalogue of 
Belgian university libraries, to which all partner libraries are affiliated.  
 

 

  

Search for the 
document in Unicat 
or another Belgian 

bibliographic 
database

Email to 
balat@kikirpa.be with 

references (book: 
title, author, year / 
article: journal title, 

year, volume, pages)

When the document 
has arrived, send an 

email + place the 
document in the 

reception cabinet, top 
left

When the document 
has been consulted, 

return it to the 
reception cabinet, top 

right
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2.2  Photographics Collection  

 

 

 
 
 
 
 
 
 
 
The collections consist of more than a million photos, with new digital images constantly being 
added. These photographs come from purchases from private photographers and institutions, or 
donations, but also from research projects, photographic missions, restoration treatments, or 
artwork analyses by the KIK -IRPA. 
The daily management of the Photographics collection involves cataloguing older collections (known 
as retro-cataloguing) and cataloguing recent photographic materials, which exist only in digital  
format.  
 

2.2.1 Collection Profile  

The rich photographic collection of the KIK -IRPA can be divided into four main categories: 
- Belgian public collections : 

This collection results from campaigns conducted as part of the photographic inventory. It 
includes museums, churches, abbeys, collections from Public social service centres, schools, 
archaeological sites, and covers architectural heritage as well. 

- Reportages ( documentary photographs) : 
Over the years, the Photographics collection has expanded with many collections purchased 
from photographers specializing in documentary photography. The subjects are diverse, 
classified into twelve themes: professions, fauna, flora, folklore, astronomy, war s, 
ceremonies, portraits, performances, sports, vehicles, and the royal family. 

- Foreign public collections : 
This collection contains images of works by major artists (including many Flemish 
Primitives) from museum s, churches, and gallery collections around the world. 

- Private collections in Belgium and abroad : 
Private collections held by individuals, associations, and businesses sometimes contain 
invaluable treasures for our country. Many owners have collaborated with the KIK -IRPA to 
catalogue their artworks.  

  

Over 920,000 digitized images 

480,000 object descriptions 

From 1880 to the present day 
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Jan Van Eyck, Man met blauwe kaproen , 1492, Sibiu, 
Muzeul National Brukenthal, photo Hervé Pigeolet, 2012. 
X058252 
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2.2.2 Lending Service 
 
We respond to questions and research requests on BALaT or access to the compactus (storage) 
exclusively by email: balat@kikirpa.be. Three-quarters of the collection is accessible through our 
online database, BALaT. Physical photographs can be consulted in the reading room. 
An annual loan audit is conducted to ensure proper management of the Photographics Collection. In 
practice, we verify that folders that haven't been returned for several months are still located in the 
loaner's office. 

2.3  Intervention Files  

As a record of IRPA's scientific activities, the intervention files constitute a unique collection of 
almost 20,000 files, covering the period from the late 1930s to the present day. This exceptional 
collection traces the history of research into the conservation -restoration of Belgian heritage. It 
contains a wealth of scientific documentation on the study, conservation and restoration of works of 
art, historic monuments and archaeological objects.  
 
These files include study and treatment reports, laboratory analyses and technical photographs (X-
rays, infrareds, etc.) 
 
Files can be consulted by appointment, by emailing balat@kikirpa.be .  

2.4  Institutional archives  
 
IRPA's administrative archives, covering the period 1910-1965, have been the subject of a detailed 
inventory accessible online on our website.  
 
https://www.kikirpa.be/en/information -centre/intervention -files-and-the-institutional -archive 
 
The archives can be consulted by appointment. Please email balat@kikirpa.be . 
  
You can look in our paper files or digitised in OCR on the computers in the reading room.  

2.5  Centre for the Study of Flemish Primitives  
 
The Centre holds an unrivaled collection of documents on Flemish Primitives, totaling around six 
thousand paintings distributed among museums and private collections worldwide. The 
documentary material is constantly updated and made available to researchers through the 
specialized library, photographic archives, and the Friedländer database. Publications and 
photographs on 15th-century Flemish masters can be consulted on BALaT via the "Online Sources" 
tab. The Centre's documentation can also be viewed in the reading room of the Photographics 
Collection. 
  

mailto:balat@kikirpa.be
https://www.kikirpa.be/en/information-centre/intervention-files-and-the-institutional-archive
mailto:balat@kikirpa.be
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3 How to find a document?  

In this chapter, you will find an illustrated explanation of the recommended search method.  
 

3.1 BALaT Online Catalog  

The KIK -IRPA's online catalog is called BALaT, which stands for Belgian Art Links and Tools. This 

name references the 19th-century architect Alphonse Balat, who designed the Royal Greenhouses of 

Laeken and the Royal Museums of Fine Arts on Rue de la Régence in Brussels. 

With BALaT, you can search for photos through the "Photographics collection" tab, and the 

"Library " tab provides access to articles, periodicals, and books. If you only have the name of a 

person or institution, you can use the "People & Institutions" tab. By clicking on "Online 

Resources," you can access a wealth of information on specific themes such as confiscated artworks, 

baroque altarpieces, Closer to Van Eyck, and German photographs from 1914-1918. 

At the top of the KIK -IRPA website, you can click on the link to the BALaT online catalog. 

 
 

 

 

KIK -IRPA  is working on a new version of BALaT to make searching smoother and 

more intuitive. Be sure to keep an eye on us!  

 

  

Start your search with as few terms as possible. In the next step, 

you can refine the search if necessary. 
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Tab s 

Number of Encoded Documents   

Search tabs  

Types of media  

List of the last 
100 books 
cataloged  

 

Search f orm  
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Results  

Serials  / Periodicals / Journals  

Books  

Articles  

Sorting  

Target the information  
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Consultation des documents dans la Salle 
de lecture.  

X155410 
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Location :  
 

Reading Room KIK -IRPA = 1st floor 
XV = Centre for the Flemish Primitives, 5th floor  

Reserve = locked cabinets 
Office Deposit = permanently in the office of an KIK -IRPA colleague 

3.1.1 Books 
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3.1.2 Periodicals 

 
  

Shelf mark / Location code  

Collection status  

Keywords  

Information about the document  

Print  

Direct link        the references  

Email  
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Don't forget to include the year of publication and the volume number for journals 
and articles  

3.1.3 Articles 
This search result does not display a location code. Click on the title of the journal/book in red in the 

"Source" field. 
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In this example, the source of this article refers to a book. However, it can also refer to a journal. 
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3.1.4 Photographs 
 
 

 
 
  

Explanations about the field  

Majority of the 

collection in 

black and white  

Tab  

Precise result  By keywords  
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Not all fields need to be filled in at once  
 

Start with a few keywords and add more based on the results.  
 
Always prioritize the language of the region where the object is located, and don't 
hesitate to search in both French and Dutch for more results.  

Example: 

 
 
 
The number of results depends on the following fields: 
ü Title = 164 results 
ü Creator = 140 results 
ü Creator + Title = 26 results  
ü Locality + Title = 27 results  
ü Institution + Creator = 24 results  
ü Locality + Institution + Creator + Title = 23 results  
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Results  

Sorting  
Print  

Target the information  Main photo, with other photos in each item, sometimes with a reference 

to a set  
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All terms highlighted in red are hyperlinks  

 
  

Reference / Copyright  

Enlarge  

Save 

Order  

Copyright  

Technical aspect of photography  Keywords by subject  

Intervention file  

Information about the object  Photography of  the object  
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3.1.5 People & Institutions  
 

 

 

  

Field  
Help  

Tab  
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3.2  Document  classification  

Documents are first classified by type (periodical, book, reference work, inventory, KIK -IRPA 
publications, etc.), then by size and order of entry (for books and periodicals), or by geographic 
location/series (for inventories, KIK -IRPA publications, and catalogs). The reference works in the 
reading room are labeled with the call number INF  and consist of dictionaries, lexicons, 
encyclopedias, guides, and manuals. They can be freely consulted, and we ask colleagues not to loaner 
them but to use them on-site. A classification plan for reference works exists, and another covering 
the entire collection is under development. These lists can be found near our thematic board. 
 

 

     
  

B
o
o

k
s P = small format

M = middle format

G = big format

J
o

u
rn

a
ls

RBP = Belgian journal small 
format

RBG = Belgian journal big format

REP = Foreign journal small 
format

REG = Foreign journal big format
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INF = reference books INF.C.16.Frai

KIKKIK -IRPA.year = 
publications of KIK -

IRPA

KIKKIK -
IRPA.Sci/9.2013

INV = inventories INV.1.BE.BRU

CM = museum catalogs
CM.BE.BRU.MRAH. 

1962

CV = sales catalogs 
(become shelf mark 

book)
CV03/1998.12.04

RH.year = human 
resources

RH.2020

BIBa = digital 
publications

BIBa202400120

C
e

n
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e
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o

r 
F

le
m

is
h

 
P

ri
m

it
iv

e
s
 (

X
V

)

Publications of KIK -
IRPA

SA 9

Museum catalogues 
CAT. AMSTERDAM 

1911

Drawings DESSIN 18-2012

Books MART (d) 2017-c
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Consultation of photo boxes in the Reading Room, 1978, 
photo Daniel Soumeryn-Schmit.  
X004026  














