[image: ]
[image: ]
Order form for photos from BALaT and license requirements
You can download most photos directly from BALaT. If the photo is not available or the resolution is insufficient, you can place an order using this form.
Send the properly completed form to images@kikirpa.be or give it to the staff in the reading room.
As soon as we receive your order, we will send you a price offer.
Your Order
Fill in the desired photo number for each line, e.g. M136362. You will find this number under each photo in the KIK database BALaT- Belgian Art Links and Tools. 
Provide a short description of each photo to avoid misunderstandings.

	Nr.
	Fotonummer
	Beschrijving: bewaarplaats, vervaardiger, titel, type van object

	Example

	M136362
	Gent, Church Sint-Niklaas, chair
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Delivery method
We will send the photos no later than two weeks after receiving your payment. Every order must be paid in advance. You will receive an e-mail with a link for download. 

Usage of the digital/digitized photos
The reproduction of photos from the KIK photo archive is free of charge but subject to the following stipulations:
· For each photo, state the  ‘CC BY 4.0 KIK-IRPA, Brussels, photo number’ formula.
· When displaying a photo on a website, this citation should be clickable and link to www.kikirpa.be.
· Within 30 days of publication, provide a free proof copy (paper or pdf) in any language of the publication (except for an exhibition panel or website).
Permission for reproduction in question concerns only the reproduction of photographic documents themselves. In the case of photographs of modern works of art, approval must be obtained on one's own initiative from the user rights holders of the reproduced works. The obligation to apply for permission to reproduce extends to 70 years after the death of the author. 

References of the publication
Author(s): 	
Title article/chapter: 	
Title magazine/book/website: 	
Date of publication: 	
Publisher: 	
Billing
You are / your institution is
O  Creator of the artwork
O  Owner of the artwork
O  A Belgian public agency
O  Student (as proof we ask for a photo of the student card)
O Other
Authors of works, owners (both public and private) and all Belgian public agencies receive a 25% discount. Students receive a 50% discount. 
Billing adress
Name: 	
Institution: 	
BTW: 	
Adress: 	
Phone number: 	
E-mail: 	
Fees
There is a cost associated with the digitization/delivery of the footage. For more information:
https://www.kikirpa.be/en/fees
All special and urgent orders are the subject of a special price offer.
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